Graphic Designer Job Post Template

[bookmark: _GoBack]We’re looking for a graphic designer that can handle our design work. We have a variety of projects from an eBook, to YouTube Thumbnail Graphics, to Facebook and YouTube cover photos. This would be an on-going relationship with steady design work. 

We need someone who can work quickly, meet deadlines and be extremely communicative during the work process.

Please include samples of your work, including, but not limited to eBooks, YouTube thumbnails and social media cover photos.

Virtual Assistant Job Post Template

We’re looking for a virtual assistant to help maintain and organize our social media content media strategy. Responsibilities include scheduling social media posts, maintaining an organized record of content assets using Google Sheets, uploading blog posts to our website and optimizing YouTube videos. 

Experience with [Hootsuite/Buffer], Google Sheets (Excel) and Wordpress required. Experience using with ClickFunnels and Active Campaign a bonus. 

	Screening Questions
1. Do you have experience with ClickFunnels or Active Campaign?
2. Please tell me about your experience with social media, including which specific platforms you are familiar with.
3. Please tell me about your experience with Google Docs and Sheets. What about Microsoft Word and Excel? 
4. What are your hobbies? What do you like to do for fun?
5. Please tell me about your family.


Video Editor

We are looking for someone to edit simple single-camera cell phone videos for use on social media. Must be able to create an interesting story and understand how to edit a quick-cut video. Extreme attention to detail, as well as a reliable computer are required for this project.  This will be on-going work.





